Milwaukee
Justice Center

Expungement & Pardon Clinic
Ordering Certified Court Documents for Pardon Application

For each felony case you are eligible for a pardon on, you need to get certified

copies of the following documents:
By law, each document costs $1.25/page.

The cost to get each document
stamped/certified is $5 ($15 total for the 3
required documents).

Pick up the documents in person or have them

For cases from Milwaukee County. mailed to you! (you need original hard copies,
Request On line: not digital copies)

e Record requests are managed through the MyCounty Customer Portal.
Go to mycounty.milwaukee.gov - “Services” - “Public Records
Request.” If you are a first-time user, go to “Register” to create an
account for free.

e Once registered, you can submit and track requests in the “Public
Records Request” page.

RequeSt In Person: Milwaukee County Safety Building

e Go to the Criminal Clerk of Courts office: Criminal Court Division
321 W. State St.,, Rm #117

Milwaukee, WI 53233
e Can request Mon-Fri from 8am-5pm from the customer service window

(1) Criminal Complaint;
(2) Felony Information page,; &
(3) Judgment of Conviction

For Wi cases outside Milwaukee County.
Request Online:

e Search the internet for “[county name] WI clerk of court request
certified court records.” The county’'s circuit court website might have a
page with info on getting certified documents. If you can't find anything
online, you'll need to call the Clerk of Courts office.

You should also be able to Request In Person by going to the Clerk of
Courts office in the county of conviction (make sure you are requesting
through the Criminal Division--this may be in a different location than the
general civil records/Clerk of Courts office).



https://mycounty.milwaukee.gov/
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