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Satisfying a Small Claims Judgment

Step 1: Figure out how much money you owe to the creditor. See examples below.

Example with court costs only:

Cosls f amounts

Description Amount
Service F15.80
Attarney fee $10.00
Small cizirms filing fee $118.00

Example with money judgment:

Costs /amounts
Description Amount
P
Small clams filng fee paN ]
.ll..'lgml.‘:l'r AMoInE £1,750.00D

Step 2: Write a letter to the creditor at their address in CCAP and send it through certified mail

offering to pay the judgment and ask for details about how and where to pay it. You can also ask
if they will set up a payment plan or negotiate a lower amount with you. Make sure to include
your contact information so they can respond to you.

Step 3: Wait 15 business days for a response from the creditor. If you hear back from the

creditor, move on to step 4. If you do not get a response within 15 business days, go to step 5.

Step 4: Follow the creditor's instructions on where and how to pay the judgment. When you pay

in full, send the creditor a Satisfaction of Judgment form to fill out (Form GF-129) with your last
payment. The creditor needs to return the signed form to you. When you have the signed
Satisfaction of Judgment, file the form at the Clerk of Circuit Court in Room 104 of the courthouse.
It will cost $5 to file the Satisfaction of Judgment.

Step 5: Pay the judgment in full at the Clerk of Circuit Court in Room 104 of the courthouse. It

will cost $5 to receive the Satisfaction of Judgment from the court.

Step 6: Once the Satisfaction of Judgment is filed, come to the Eviction Records Forms Clinic on

Thursday afternoons in Room G-9 starting at 1 pm to complete your seal paperwork.



Insert Date Here

Insert Landlord/
Creditor’s Name
and Address
Here

Insert Landlord/
Creditor’s
Name Here

Insert Case
Number Here

If you want to
propose a
Payment Plan or
Negotiate a
Settlement
Amount,
Explain it Here

[nsert your

Email, Phone
Number, and
Address Here

Print and Sign
your Name Here

Dear

[ am writing about an outstanding money judgment related to . I want
to resolve this judgment and want to know where I should make payment and what forms of
payment you accept. | appreciate your cooperation in resolving this judgment.

You can reach me at the contact information below:

Thank you for your time and attention to this matter.

Sincerely,

Sent via certified mail



STATE OF WISCONSIN, CIRCUIT COURT,

COUNTY

Judgment
Creditor:

_Vs_

Judgment
Debtor:

Satisfaction of Judgment

Case No.

I, the undersigned |:| judgment creditor |:| attorney of record for judgment creditor in the above-entitled action,
acknowledge that a judgment was rendered against the judgment debtor, and payment has been received as indicated

below.

Name of Judgment Debtor

Date Docketed/Filed Amount of Payment

Name of Judgment Creditor

Amount of Judgment

[] This judgment is:
L] fully satisfied.

[] partially satisfied as to:

] other:

GF-129, 05/24 Satisfaction of Judgment

| declare under the criminal penalty of false swearing
that the information | have provided is true and
accurate.

>

Signature

Name Printed or Typed

Address
Email Address Telephone Number
Date State Bar No. (if any)

§8140.01(1) and 806.19, Wisconsin Statutes

This form shall not be modified. It may be supplemented with additional material.




